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ICAR-Directorate of Groundnut Research - Junagadh

TRAVELLING ALLOWANCE BILL FOR TOUR
(Note:- This bill should be prepared in duplicate — one for payment and the other as office copy)

Part— A/ (To be filled in by the Government servant

L NAME e sonnmmnnarssrarsanssm s 2. DeSIONANON S asssermsomm namm ey
A PAY oo 4. Headquarter: =..........occeeevieeeeeeieeeceie e
S.ERPNO. - oo 6. AJCNO.m e
Details and purposes of journey (s) performed:-
Mode of Travel Fare Distance | Duration | Purpose
Departure Arrival &class of Paid in kms. of Halt of
accommodation For journey
Road
Mileage
Date | Time | From | Date | Time | To Rs.| P Day | Hrs.
7. Mode of journey:-
I. ByAIR
a) Exchange voucher arranged by office Yes/No
b) Ticket/ Exchange VouCheHarTaANSEA DY,  uuumsusssmsamsmamssvimsmmssssism sty dasas s s s s sass s
I. ByRAIL:-
a) Whether travelled by mail/express/ordinary train? ............c.oooiireieireie e eeee e ee e
b) Whether return tickets available? Yes/No
&) Ifavailableywhetherretiim ticketS/pirchased 2. covmvmsmsnanmmenermrness s s s

II. By Road:- Mode of conveyance used i.e. by Government transport / by taking a taxi, a single seat in a bus or
other public conveyance/ by sharing with another Government servant in a car belonging to him or to a

third person t0 e SPECIfIEd. ... .. .uiie e

8. Date of absence from place of halt on account:-

a) Restricted Holidays and Casual LeAVE.............cecueieiriiiiriiieietiete sttt eteee ettt st eseeseesesseseeneeneeneas

b) Not being actually in camp on Sundays and HOLAAYS...........ccoriiiiiiiiieee e
9. Dates on which free board and / or lodging provided by the state or any other organization financed by State funds.

Q) BOAITA 0N m. et et s e s ea e a4k e h e et
L TR B e 1]

)i . Boardinganid. J0ABIMNGS w:comrmssrmammssmirsssmmmamsemiemiomseessamsserysi v os Ty e v i TS TR SRR TR T




10. Particularly to be furnished along with hotel receipts etc. in cases where higher rate of D.A. is claimed for stay in
Hotel/other establishment providing board and / or lodging at scheduled tariffs.:-

Period of Stay Name of Hotel Daily — rate of Amount Paid
lodging charged
From To Rs. P. Rs. P.

11. Particulars of Journey (s) for which higher class of accommodation than the one to which the Government servant
is entitled was used:-

Date Name of Place Mode of Class to Class by | Fare of the entitled class
conveyance which which
From To entitled travelled Rs. P

Note: - If the journey (s) by higher class of accommodation has been performed with the approval of the competent
authority , the number and date of the sanction may be quoted.
12. Details of journey (s) performed by road between places connected by rail:-

Date Name of Place (s) Fare paid Remarks

From To Rs. P.

13. Amount of T.A. AdVanCe if QNY QraWIL ..o et ettt e s eaee e et sases e et eeses e esees et i 42 es e e ee e
14, RETUNA QIIIOUIIE .. ...ttt e e eeeae et e e etae et ceses sesset e e et e e st et 8£e e S £ et et £ et e eh et ettt et e s e e eneens
S T A R e B oo B B B 0 0 S S L S B L S S S S PO

Certified that the information, as given above, is true to the best of my knowledge and belief.

Date - nnisainasneie Signature of Government Servant




Part — B / (To be filled in by the Bill Section)

1. The net entitlement on account of Travelling Allowance Works Out t0 .............ooooiiiiiiiiiiiiiiiiiiaeean,
CRATDIBES s st i s o A P S A B R S ) as detailed below:
a) Railways/ Air/Bus/Steamer fare
b) Road mileage for .................coooiiinin kms. @....cccocevveenccnns paisa/km.
c) Daily Allowance Rate per day
L e e e et e s e
TE cosnnemvsmmeanmaseisg s e v
IIL cocommmmsommmamaamas e s s e s e
DV s et et s e et enen
d) Actual Expenses
L
IL
L
V.
Gross Amount
e) Less amount of T.A., advance , if any, drawn-vide Voucher No.......... ...
Dated? ooy
Initials of Bill Clerk Countersigned Signature of the Drawing and Disbursing Officer

Signature of the Controlling Officer



14.

15.

16.

17.
18.

19.

CERTIFICATE FOR TOUR T.A. BILLS

I actually travelled by Mail/ Express train by the class of a accommodation as claimed in this T.A. bill. The ticket
NO. (S)1S/AT€ ... Dated ...

(In case of I and II class travels).

I was actually and not merely constructed in camp on Sunday and other holidays during the period for which
such daily allowance has been claimed.

I was not on casual leave on any day for which daily allowance has been charged in the Bill.

The distance by the road for which road mileage allowance has been charged is correct to the best of my
knowledge and belief.

The halt for which full and half daily allowance have been claimed were necessitated by the performance of duty
at the places of halts.

The journey were performed in the interest of public service and and no Council/central/state Government or any
other organization’s free transport was utilized for journeys for which road mileage has been claimed.

The station between which road mileage allowance has been claimed are not connected by rail Directly.

The journey was performed by the shortest possible route and the rail mileage shown is correct.

I travelled by air and have actually paid RS. ..........oooiiiiiiiii e as fare.

. I was/was not treated as state Guest during my halt at ... and was / was not

provided with board and lodging / lodging only at state expense at the expense of the Council, Government of
India or any other organization.

. No return tickets (rail) were available for the journey.
. Return tickets (rail) were available bit were not purchased because the return journey was not expected to be

performed within the period for which such tickets were available.

. Idid not performed road journey for which mileage allowance has been claimed at the higher rates prescribed at

Rule — 4 of the Supplementary Rule by taking a single seat in any public conveyance (excluding a steamer )
which plies regularly for hire between fixed point and charges fixed rates. I also certify that the journey was not
performed I n any other vehicle without payment of its hire chrge or incurring its running expenses.

I availed myself of / did not avail of credit facilities for booking my air passage with Indian Airlines corporation
/ Air India International by requisition through an exchange order.

I travelled by reserved accommodation by rail (H.O.R.) for me and no non- entitled persons travelled with me in
the T.A. Bill and the amount is adjusted in this Bill.

I have been paid / not paid T. A. advance of RS. .................ooeen for the journey shown in the T.A. Bill and
the amount is adjusted in this bill.

No mileage has been claimed in petty contingencies.

Lam:inTeceipt of AXed T AL @RS ccosspsermmmmusmmsmasamsmpsmmes sy P.M. and corresponding amount
there of has been deducted in the bill for the days for which tour/transfer T.A. has been claimed.

In respect of local journey within municipal limits it is certified that the total distance travelled to reach the
temporary duty point minus distance from my residence to the normal place of duty is more than eight
kilometers.

Signature of Applicant

Name:-

Designation:-

Section / Branch:-



