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To,										

The Admin.Officer
DGR, Junagadh


Sub:- Encashment of EL during LTC.


Respected Sir,


With kind request it is bring to your kind notice that I am availing LTC for any place of India/Home Town_______________Block year _______________ of grace year with effect from________________to_________________.   As per provision of leave encashment I request you to kindly do needful for providing me the encashment of 10 days leave as early as possible.

With kind consideration.


									Yours faithfully,

								      (_________________________)
									


















                                                                                         

                                                                                                           

 

To,

 

 

 

 

 

 

 

 

 

 

 

 

The Admin.Officer

 

DGR, Junagadh

 

 

 

Sub:

-

 

Encashment of EL during LTC.

 

 

 

Respected Sir,

 

 

 

With kind request it is bring to your kind notice that I am availing LTC for any 

place of India/Home Town_______________Block year _______________ of grace 

year with effect from________________to____________

_____.   As per provision of 

leave encashment I request you to kindly do needful for providing me the encashment 

of 10 days leave as early as possible.

 

 

With kind consideration.

 

 

 

 

 

 

 

 

 

 

 

 

Yours faithfully,

 

 

 

 

 

 

 

 

 

 

      

(_________________________)

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

