NATIONAL RESEARCH CENTER FOR GROUNDNUT  JUNAGADH

FINAL TOUR PROGRAMME

	1.NAME
	

	2.DESIGNATION
	

	3.PAY
	

	4.PURPOSE OF TOUR
	


	Departure
	Arrival
	Mode of journey

	Date
	Time
	Place
	Date
	Time
	Place
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Halt at ___________________________________ 

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


RECCOMMENDATION BY THE HEAD


SIGNATURE OF OFFICER


APPROVAL BY DIRECTOR


 5.Mode of journey(s)

        (i)AIR 
 (a) Exchange voucher arranged by the office (YES/NO) 

                         (b) Ticket/Exchange voucher arranged by 

       (ii)Rail       (a) Whether traveled by mail/express/ordinary train (YES/NO)

                         (b) Whether return tickets available (YES/NO)

                        (c) If available whether return ticket purchased? If not, state the reason


_______________________________________________________

(ii)Road mode of conveyance is used i.e. by government transport by taking a taxi a single seat in a bus or other public conveyance by sharing with another Govt. servant in a car belonging to him or to a third person to be specified

6.Date of absence from the place of halt on account of 

i. Restricted holidays and casual leave _______on account of Casual Leave

ii. Not being actually in the camp on Sundays/Holidays______________________

7.Dated on which free board and /or lodging provided by the state or any organization

1. Board only___________________________________

2. Lodging only_________________________________

3. Boarding and lodging__________________________

8.Particulars to be furnished alongwith hotel receipts etc in cases where higher rate of Daily allowances is claimed for stay in hotel and other establishment provident board and or lodging at schedule tariff:

	Period of Stay
	Name of Hotel
	Daily rate of lodging charged
	Total amount paid

	From
	To
	
	
	

	
	
	
	
	


9.Particulars of journey for which higher class of accommodation than the one to which the Government servant is entitled to was used.

	Date
	From
	To
	Mode of conveyance
	Entitled class
	Traveled class
	Fare of the entitled class

	
	
	
	
	
	
	


Note: If the journey by higher class of accommodation has been performed with the approval of the competent authority the number and date of sanction may be quoted.

10.Details of journeys performed between places connected by rail

	Date
	From
	To
	Fare paid
	Remarks

	
	
	
	
	


11.Amount of advance  of traveling allowance if any,  drawn……Rs ___________

Certified that the information as given above is true to the best of my knowledge and belief

Date







Signature of the Govt. Servant

NATIONAL RESEARCH CENTER FOR GROUNDNUT,  JUNAGADH

TRAVELLING ALLOWANCE BILL FOR TOUR

(Note: This bill should be prepared in duplicate one for payment and the other as office copy)

	1.NAME
	

	2.DESIGNATION
	

	3.PAY
	

	4.PURPOSE OF TOUR
	


	Departure
	Arrival
	Mode of journey
	Dist. In km
	Fare (Rs)

	Date
	Time
	Place
	Date
	Time
	Place
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Halt at __________________________________________ 

	28.9.05
	6.30 pm
	CIFE 
	28.9.05
	7.45 pm
	Mumbai Central
	Taxi (shared)
	36
	36x8

288/2 =142

	28.9.05
	8.30 pm
	Mumbai Central
	29.9.05
	12.00 pm
	Rly.Stn.Rajkot
	III AC (Tkt No._______________________________
	738
	777

	29.9.05
	1.00 pm
	Rly.Stan.

Rajkot
	29.9.05
	3.00 pm
	Junagadh Residence
	Taxi (shared)
	115
	600



	29.9.05
	3.15 pm
	Rly.Stan.

Junagadh
	29.9.05
	3.50 pm
	Junagadh Residence
	Taxi
	
	

	
	
	
	
	
	
	
	
	

	Ticket Booking Commission charges Receipt enclosed herewith.
	50.00

	
	


Certified that the taxi charges has been claimed as per km @ Rs.___  market rate from _________ to _______.

PART B

(To be filled in by the bill Section)


The net entitlement on account of Traveling Allowance works out to Rs_________ Rupees__________________________________

as detailed below:

(a) Railway/Air/Bus/Steamer fares

(b) Road mileage for _______Kms@___________paise per Km

(c) Daily allowance:

(i) _________days @Rs_____ per day Rs________________

(ii) _________days @Rs_____ per day Rs________________

(iii) _________days @Rs_____ per day Rs________________

(iv) _________days @Rs_____ per day Rs________________

(v) Actual expenses__________________________________

Gross amount

(vi) Less amount of advance T A if any drawn vide voucher

Number______________________

Date:

Net Amount…..

The expenditure is debitable to

___________________________________________________________

Bill clerk (Initial)


Signature of drawing and   disbursing officer

Countersigned

Signature of the Controlling officer

DIRECTOR
PO BOX 5, JUNAGADH

Certificate for tour/TA bills to be furnished be officers

Certified that:

1. I actually traveled by Mail/Express train/Air by the class of accommodation as claimed in the TA Bills

2. I was actually and not merely constructively in camp on Sunday and other holiday during the period for which daily allowance has bee claimed.

3. I was not on causal leave on any day for which daily allowance has been charged in the bill

4. The distance by the road for which road mileage allowance has claimed is correct to the best of knowledge.

5. The halts for which daily allowances have been claimed were necessitated by the performance of duty at the place of halts.

6. The journeys were performed in the interests of public service and no government transport was utilized for journey for which road mileage has been claimed

7. I was/was not treated as state gust hiring my halt as and was/was not provided with boarding and lodging /lodging only at state expense of the govt. of India or any organization.

8. No return tickets were available for journey

9. Return tickets were available but were not purchased because the return journey was not expected be performed with the period for which such tickets were available

10. I did not perform road journeys for which mileage allowances has been claimed at the higher rates prescribed in rule 46 of the supplementary rules by taking a single seat in any public conveyance which plies regularly for hire between fixed points and charges fixed rates. I also certify that the journeys were not performed in any other vehicle without payment its hire charges or incurring its running expenses. 

11. I availed/did not avail for credit facilities for booking my air passage with the Indian air lines corporations/Air India International by requisition through an exchange offer 

12. I stayed on ____________ (date) at which provides board/lodging at scheduled tiffs.

Signature       

Designation 

CERTIFICATE FOR TRAVELLING ALLOWANCE/LTC

1. Certified that I have satisfied myself that the amounts included in bills drawn 1/2/3 months previous to this date with exception of these detailed bills (of which this bill) have been disbursed to the Govt.Servant there is named and their receipts taken in the office copy of the bill are in a separate acquitance role.

2. Also that the journeys for which mileage has been claimed under supplementary rule 77 for non-gazetted ministerial or inferior Govt.servants were made public or hired conveyance under my orders.

3. Also that it was necessary for the Govt.servants to whom halting allowance at the Head quarters is drawn to keep up the whole or part of their camp equipage during such halt and that the expense incurred on this account was not less than the halting allowance drawn (supplementary rule 91).

Station:

Dated:

Passed for Rs.________(Rs._______________________________________________)

1. One line to be used and others scored out.

2. Clause 2 should be scored out when no mileage is claimed under supplementary rule 77 and clause 3 when there is no claim under supplementary rule 91.

3. The net amount of the claim in words and figures as well will be passed by the controlling officer shown here.

